
Contents 

Careers Strategy 

Policy 

 



 

Elms Bank Document:   
 

Document control table 

Document Title  
Searching, Screening & Confiscation Policy 

Careers Policy  

Author (name & job 

title): Emma Farnworth   

Version number: 2 

Date approved: February 2025 

Approved by:  

 
 

 

Changes History: 

 

Document History 

 

Version Date Author Note of revisions 

 

2 10.12.25  Name for contact details 

    

 
 

 
 
 

 
 

 
 
 

 
 

 
 

 
 
 

 
 



Contents 
 

• School Vision 
 

• Objectives 
 

• School Responsibilities 
 

• Governor Responsibilities 
 

• Provider Access 
 

• Monitoring, Evaluation and Review 

 
Careers strategy at Elms Bank  

 
The aim of Careers Education, Information, Advice and Guidance (CEIAG) delivery 
at Elms Bank is focused on ‘Preparing for Adulthood’ and enabling our students to 

develop the capacity to enjoy life and succeed.  Ultimately, young people want to 
have full lives with choices about their future and control of their support. Where 

appropriate we want our young people to achieve paid employment, independent 
living and housing options, good health, friendships, relationships and community 
inclusion as they move into adulthood.  

 
At Elms Bank, our Careers Programme aims to:- 

 
• Assist our pupils to become independent  

• Ensure that our pupils can access their community and feel confident 

• Support our young people to make choices about college courses 

• Support pupils towards pathways of support and opportunity for; work 

experience, volunteering, supported internship and traineeships 

• Offer good advice and guidance about next steps 

• Consider the subjects our pupils have the opportunity to study to prepare 

them for the future. 

 

 
Careers Lead Lauren Hodgson 
  

Telephone: Hodgson.l@elmsbank.oaklp.co.uk 
 
Email: 0161 674 0249 

 

 
The Gatsby Benchmark 
 

1. stable careers 
programme 

Every school and college should have an embedded 

programme of career education and guidance that is 

known and understood by pupils, parents, teachers and 

employers. 



2. Learning from 

career and labour 
market information 

Every pupil, and their parents, should have access to 

good-quality information about future study options and 
labour market opportunities. They will need the support 
of an informed adviser to make best use of available 

information. 

3. Addressing the 

needs of each pupil 

Pupils have different career guidance needs at different 

stages. Opportunities for advice and support need to be 
tailored to the needs of each pupil. A school’s careers 

programme should embed equality and diversity 
considerations throughout. 

4. Linking 
curriculum learning 
to careers 

All teachers should link curriculum learning with careers. 
For example, STEM subject teachers should highlight the 
relevance of STEM subjects for a wide range of future 

career paths. 

5. Encounters with 

employers and 
employees 

Every pupil should have multiple opportunities to learn 

from employers about work, employment and the skills 
that are valued in the workplace. This can be through a 

range of enrichment activities including visiting 
speakers, mentoring and enterprise schemes 

6. Experiences of 
workplaces 

Every pupil should have first-hand experiences* of the 
workplace through work visits, work shadowing and/or 
work experience to help their exploration of career 

opportunities, and expand their networks. 

7. Encounters with 

further and higher 
education 

All pupils should understand the full range of learning 

opportunities that are available to them. This includes 
both academic and vocational routes and learning in 

schools, colleges, universities and in the workplace. 

8. Personal 

guidance 

Every pupil should have opportunities for guidance 

interviews with a careers adviser, who could be internal 
(a member of school staff) or external, provided they 
are trained to an appropriate level. These should be 

available whenever significant study or career choices 
are being made. They should be expected for all pupils 

but should be timed to meet their individual needs. 

 

Aims 
We aim to guide students to access an appropriate curriculum that allows them 
to consider their choices and make decisions for their future.  

 
Students are prepared for adulthood through an enriched and stimulating 

curriculum to give them every opportunity to reach their full potential. Students 
follow a pathway and/or a bespoke timetable to gain the skills and attitudes 
required to enable them to become as independent as they can be. We aim to 

inspire and motivate them for the world of world, ensuring high achievable 
aspirations 

 
Objectives 
The objectives of the Careers Education, Information, Advice and Guidance policy 

are as follows: 
 



• To ensure that students whom it is deemed appropriate for at the school 
and college receive a stable careers programme 

• To enable all students whom its s deemed appropriate for to learn from 
information provided by the career and labour market 

• The CEIAG programme should be individual and address the needs of each 
student 

• To link the curriculum learning to careers learning 

• To provide students whom it is deemed appropriate for with a series of 
encounters with employers and employees 

• To provide students whom it is deemed appropriate for with experiences of 
workplace(s) 

• To ensure that students whom it is deemed appropriate for have a series of 

encounters with further and higher education 
• To provide each student whom it is deemed appropriate for with the 

opportunity to receive personal guidance 
 
School Responsibilities 

 
The school has a series of statutory duties: 

 
• All registered pupils at the school whom it is deemed appropriate for must 

receive independent careers advice in Years 7 to 14 
 

• This careers advice must be represented in an impartial manner, showing 

no bias towards a  particular institution, education or work option 
 

• This advice must cover a range of education or training options 
 

• This guidance must be in the best interests of the pupil 

 
• There must be an opportunity for education and training providers to access 

pupils in Year 7 -Year 14 in order to inform them about approved technical 
qualifications or apprenticeships.   

 

• The school must have a clear policy setting out the manner in which 
providers will be given access to pupils. 

 

• The school will base its careers provision around the Gatsby Benchmarks. 
A summary of school progress is published on the school and college 

website. 
 

• Elms Bank believes that good CEIAG connects learning to the future. It 

motivates young people by giving them a clearer idea of the routes to jobs 
and careers that they will find engaging and rewarding. Good CEIAG widens 
pupils’ horizons, challenges stereotypes and raises aspirations. It provides 

pupils with the knowledge and skills necessary to make successful 
transitions to the next stage of their life. This supports social mobility by 

improving opportunities for all young people, especially those from 
disadvantaged backgrounds and those with special educational needs and 

disabilities.  

 



• The school and college will continuously monitor its CEIAG offer and seek 
further improvement. This will be done by the personnel involved in the 

design and delivery of the programme as well as by external stakeholders 
who assess the work of the school (e.g. School Improvement Partner or 

Ofsted) 
 

Local Governing Body Responsibilities 

 
• The LGB will ensure that the School and college has a clear policy on Careers 

Education, Information and Guidance (CEIAG) and that this is clearly 
communicated to all stakeholders. They should ensure that this policy is: 

 

• Based on the eight Gatsby Benchmarks 
 

• Meeting the school’s legal requirements 
 

• The LGB will ensure that arrangements are in place to allow a range of 

educational and training providers to access pupils in Years 7 – 14. 
 

• There will be a member of the LGB who takes a strategic interest in CEIAG 
and encourages employer engagement 

 
 
Provider Access 

 
Introduction - This section of the policy sets out the school’s arrangements for 

managing the access of providers to pupils at the school for the purpose of 
giving them information about the provider’s education or training offer. This 
complies with the school’s legal obligations under Section 42B of the Education 

Act 1997.  
 

• All pupils in years 7-14 are entitled:  
• to find out about technical education qualifications and apprenticeships 

opportunities, as part of a careers programme which provides information 

on the full range of education and training options available at each 
transition point;  

• to hear from a range of local providers about the opportunities they offer, 
including technical  education and apprenticeships – through options 
events, assemblies and group discussions and taster events;  

• to understand how to make applications for the full range of academic and 
technical courses.  

• Appendix  shows the way in which education and training providers should 
get in touch with the school in order to gain access to pupils and/or 
parents to inform them about further opportunities 

• The school will then work with providers in order to identify the most 
effective opportunity for them to share information about education and 

training opportunities 
 
 

Monitoring Evaluation and Review 
 

The Headteacher will ensure that: 



 
• The work of the Careers Advisor and CEIAG events are supported and 

monitored 
 

• A member of the Senior Leadership Team has an overview of CEIAG work 
and reports  regularly back to the team 

 

• The effectiveness of this policy will be measured in a variety of ways 
 

• Feedback from stakeholders 
 

• Feedback from external visitors to the school such as the Compass plus with 

careers and enterprise advisor  
 

• The number of students who are NEET in October having left the school in 
the previous summer. This figure can be compared to national figures as 
well as against the equivalent figure from similar schools both nationally 

and within the county. 
 

• This policy is reviewed annually. 
 

 
MPLOY 
 

The school and college accesses a designated MPLOY provision. The representative 
visits site at 15 days per year. Students can have access to discuss their future 

placements and college applications. They also share careers action s plan for the 
EHC meeting and attend meetings when required.   Where possible MPLOY will 
liaise with parents/students who are leaving Elms Bank at different times.  

 
 

Application for Provider Access    
 
Introduction  

 
This document sets out the school’s arrangements for managing the access of 

providers to pupils at the school for the purpose of giving them information about 
the provider’s education or training offer. This complies with the school’s legal 
obligations under Section 42B of the Education Act 1997.  

 
 

Pupil entitlement  
 
All pupils in years 7-14 are entitled  

 

• to find out about technical education qualifications and apprenticeships 
opportunities, as part of a careers programme which provides information 

on the full range of education and training options available at each 
transition point;  



• to hear from a range of local providers about the opportunities they offer, 
including technical education and apprenticeships – through options 

events, assemblies and group discussions and taster events;  
• to understand how to make applications for the full range of academic and 

technical courses.  
 
Management of provider access requests  

 
Procedure  

 
A provider wishing to request access should contact Laura Hodgson 
  

Telephone: 01616740249 
 

Email: hodgson.l@elmsbank.oaklp.co.uk 
 
Opportunities for access  

 
The school offers a comprehensive Careers Education, Information, Advice and 

Guidance programme and an overview of this programme can be seen in the 
Careers overview which can be seen on the school website.  

 
Please speak to our Careers Champions to identify the most suitable opportunity 
for you.  

 
The school will make a suitable space available for discussions between the 

provider and students, as appropriate to the activity. The school will also make 
available ICT and other specialist equipment to support provider presentations.   
Elms Bank school and college offer encounters that ae face to face or virtual. This 

will all be discussed and agreed in advance of the visit with the Careers Advisor 
or a member of their team.  

 
Providers are welcome to leave a copy of their prospectus or other relevant course 
literature with the Careers Champions so that they can be displayed in the Careers 

Section of the school library. 
 

If any provider wishes to raise a complaint on access to Elms Bank school and 
college they will be able to do so using the complaints policy which can be located 
on the website under the section policies. 

 
If Elms Bank school and college refuse the request for access it will reply to the 

provider stating the reasons why and directed the provider to the complaints policy 
inf an alternative arrangement cannot be agreed. 
 

Or alternative you any complaints with regards to provider access can be raised 
or directly with The Careers & Enterprise Company via 

provideraccess@careersandenterprise.co.uk 
 
Destination of pupils 

 
On completing year 11 at Elms Bank school he majority of students will  remain 

at Elms Bank college until year 14.    Students at Elms Bank college will progress 

mailto:provideraccess@careersandenterprise.co.uk


into employment or training from the supported internship or further study at 
another college. 

 

Elms Bank School Leavers    

  

24-25 Percentage of cohort 

Elms Bank College 83% 

Bury College  16% 

Other Colleges 
1% 

23-24  

Elms Bank College 88% 

Bury College 10% 

Other College 1.2% 

  

22-23   

Elms Bank College 65.23% 

Bury College 26.08% 

Other College 8.69% 

  

21-22  

Elms Bank College 73% 

Bury College 13.50% 

Other College 13.50% 

  

20-21   

 Number of Pupils 

Elms Bank College 23 

Bury College 1 

Salford College 1 

Sports College 1 

    

 
 

 
 
 

 
 

 
 
 

 
 

 
 
 

   



Elms Bank College Leavers     

   

24-25 Percentage of cohort  

Bury College 44%  

Employment 17%  

Volunteering 11%  

Other college 28%  

Cease plan /social care   

   

23-24   

Bury College 56%  

Employment 14%  

Volunteering 14%  

Other college 4%  

Cease plan /social care 12%  

   

22-23   

Bury College 50%  

Employment 15.38%  

Volunteering 23.07%  

Other college 3.84%  

Ceased plan social care 7.69%  

   

21-22   

Bury College 55%  

Employment 11%  

Bury EST & volunteering 7%  

Traineeship 4%  

Other college 16%  

Ceased plan 7%  

     

    

20-21 Number of Pupils  

Bury College 12  

Employment  1  

Bridge College 1  

Traineeship 5  

     

 



 

CEIAG Encounters  
Pupils at Elms Bank School and college receive the following CEIAG education and advice as a minimum at Elms Bank.  

Pupils will also study CEIAG throughout the curriculum please see appendices. 
 

 

 

 

 

 

 

Phase Independent 
careers advice 

 
 

Form time 
careers 

discussion 
 

Inspire, 

Nurture and 
Explore 

Xello 
 

 
Inspire, 

Nurture and 

Explore 

Moving on 
event 

 
 
 

All pathways 

World of work 
and work 

experience 
 
 

All pathways 

Employer 
encounter 

To include a 
talk or 

community 

visit 
All pathways 

Encounter 
with college 

Year 7 
 

Form time group 
session 

√   √ √ √ 

Year 8 & 9 
 

Form time group 
session 

√  √ year 9 
onwards 

√ √ √ 

Years 10 & 
11 

Individual 
interview 

√  √ √ √  √ 

Year 12& 13 Individual 
interview 

√ √ √  √ x2 √ 

Year 14 Individual 
interview 

√ √ √  √ x2 √ 



 

Appendices 
 

Access to additional CEIAG delivery:  
Backing Young Bury: The school accesses the ‘Backing Young Bury’ offer, currently provided by Bury Council. Details of 

their offer can be accessed at: https://www.bury.gov.uk/backingyoungbury  
 
Moving On Event: Elms Bank School and college annually holds an event, which allows our pupils and their parents to 

meet providers of Post 16 and 19 opportunities and support. Providers are also invited from the wider community, health 
and social well-being, to enable parents of Key Stage 4 and 5 to gather information for their son/daughter pathway, 

alongside extra-curricular provisions they may wish to take part in.  
 
The employment and college providers are:  

16-19 High Needs Commissioning Officer 
Elms Bank College 

Fairfield Hospital Supported Internship Programme  
Elms Bank College 
Elms Bank Supported Internships 

Bury Employment Support and Training 
Bury College (Foundations/New Horizons) 

Bury Adult Learning Services 
Bolton College 

Birtenshaw College 
Bridge College 
Hopwood Hall 

Manchester College 
Seashells Trust 

Independent Living/Community Liason providers are: 
Social Care 
Persona (Shared Lives) 

Bury Carers 
Kaleidoscope 

SEN Transport 
Pure Innovations 

https://www.bury.gov.uk/backingyoungbury


 

Health Providers are:  
School Nurse 

Adult Learning Disability Team Nurse 
SaLT 

Information Advice and Guidance providers are:  
Bury SENDiass 
Department for Communities and Wellbeing 

Bury Parent Forum 
Digital Advantage 
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PE:

 

 

                   

                   
           

                   

                   
 



 

 

 

 

 

 



 

                   
       



 

Technology:



 

 

                   
                   

   

 

 

 

 

 

 

 

 

 

 

 



 

Discover:

 



 

 



 

                    

                    

                   
   

 


